
    
 

 

Driving Policy for Homewood Mountain Resort, April 19, 2013 

Share our View of our environment. Homewood Mountain Resort would like to lessen and control the 
number of trips between the two lodges to reduce exposure of risk to the employees while reducing 
emissions. This is core a belief and part of our company’s mission statement.  

POLICY: 

Only employees who are on the approved driver list may drive a company vehicle (no personal vehicles) 
to and from the North Lodge, South Lodge and the West Shore Café and Inn if the situation requires 
immediate attention, requires a necessary service, for maintenance reasons, or for hauling large loads. 
Preferably, all employees should use the shuttles that we provide. This reduces exposure of risk to our 
employees and is more environmentally friendly.  

Approved drivers may drive a company vehicle to transport product, provide a necessary service, 
maintain the area, or deal with an immediate issue between the two lodges and the West Shore Café 
and Inn. If the situation allows, please use shuttle busses provided. The approved driver must also be 
sure to fill out the vehicle checkout described below. 

An employee, who is not on our approved drivers list, cannot under any circumstances drive a company 
or personal vehicle to perform company business. An unapproved driver is required to use the shuttle. 

Use of personal vehicle while on company time is also prohibited unless otherwise approved by the 
General Manager. Homewood Mountain Resort provides company vehicles to address company needs.   

Employees who are reporting to work at a different lodge may drive their own vehicle to work at 
another lodge.  

VEHICLE SAFETY: 

 Helmets must be worn at all times while driving or riding in an ATV. 

 Seatbelts must be worn when driving or riding in a Ranger, helmets are not 
required. 

 All vehicles driving on-mountain must have some form of fire suppression in the 
vehicle, (i.e.: fire extinguisher or pump), if you notice a vehicle without fire 
suppression contact Vehicle Maintenance. 

 While driving on-mountain be aware of the potential for fire danger. Do not park 
vehicles in areas with dry grass. 

 Talking on a cell phone while driving in a company vehicle is prohibited by law. 

  



    
 

 

Homewood Mountain Resort has a “zero tolerance” policy regarding reckless and unsafe driving. This 
includes but is not limited to the illegal and unsafe use of a cell phone while driving, and exceeding the 
posted speed limit.  All employees driving for the company in any capacity must be approved by our 
insurance carrier. For the safety of our employees and others, it is imperative that you pull over and 
stop at a safe location to dial, receive or converse on the cell phone in any way. Violations of this policy 
may result in disciplinary action. 

VEHICLE CHECKOUT: 
 
Homewood Mountain Resort has invested in the KEYper Key Management System to enhance the 
efficiency, productivity, accountability and tracking of Homewood vehicles. It will be the responsibility of 
each employee to cooperate and maximize the effectiveness of the system. Total discipline to the 
system must be obtained to benefit from the greatest results of the key management system, resulting 
in greater asset management and cost of containment. 
 
Vehicle Maintenance will be reissuing new key pegs.  All keys for vehicles and equipment should be 
returned daily to the peg board unless given expressed permission from Vehicle Maintenance. See 
below for instructions on use of the peg board. Fuel keys are to be distributed to a limited list of 
employees for the purposes of company business. 
 
Each Vehicle will be supplied with a daily checklist. The driver will be expected to fill out this checklist 
daily prior to checking out the vehicle. Additionally, all vehicles must be returned to the shop at the end 
of the last shift of the work week (or more often as needed) to be washed (outside) and cleaned (inside). 
 

Homewood Mountain Resort reserves the right to amend or alter the terms of this policy. 

 

Acknowledgment of Driving Policy 

 

_____________________________________________________________________________________

Employee Signature                                                                                                                                               Date 

  



    
 

 

HMR DRIVER AUTHORIZATION 

It is understood that my job position may require me to drive a company vehicle or my own car on 

company business. I understand that the insurance company writing Homewood’s automobile insurance 

requires a copy of my current driving record to assess my insurability. I also understand that I have a 

right to see a copy of my Motor Vehicle Record. 

I also understand that my employer has the right to review this Motor Vehicle Report with their 

Insurance carrier, broker or agent. 

By this letter I hereby authorize the insurance company and/or its agent to obtain the necessary Motor 

Vehicle Records. 

I also acknowledge that I have reviewed the HMR Driver Policy. 

 

Name: ________________________________ 

 

Signature: _____________________________ 

 

Driver’s License #: _______________________  State: ___________ 

 

Expiration Date:  ________________________ 

 

Date of Birth: ___________________________ 

 


