
    

 

CELL PHONE REIMBURSEMENT POLICY 
 
 

The Purpose 
Homewood Mountain Resort issue or reimburse individual cellular phones to company representatives 
who are required to be in close contact with the company at all times. While cell phones are a necessary 
convenience of the business world, we require that our employees follow the guidelines listed below for 
their own and other’s safety. 
 
Policy 
All employees are required to be professional and courteous at all times when using phones for 
company business. 
 
Usage 
Cell phones shall be turned off or set to silent or vibrate mode during meetings, conferences and in 
other locations where incoming calls may disrupt normal workflow. 
Non-management employees may carry and use personal cell phones while on duty. If employee use of 
a personal cell phone causes disruptions or loss in productivity, the employee may become subject to 
disciplinary action per company policy. 
 
Where job or business needs demand immediate access to an employee the company may issue a 
company-owned cell phone to an employee for work-related communications. Managers will be 
supplied a phone with basic phone service, voicemail and texting ability. To protect the employee from 
incurring a tax liability for the personal use of this equipment, such phones are to be used primarily for 
business purposes.  
 
Homewood Mountain Resort’s policy that representatives of our organization who are issued a cellular 
phone understand the phones are issued for business use. Employees are expected to make every effort 
to not exceed the current contracted allowed minutes.   
 
Cellular phone bills are reviewed when they arrive.  Any employee who exceeds the contracted minutes 
is subject to additional usage review and charges may be deducted from the employee’s paycheck.  
 
Employees in possession of company equipment such as cellular phones are expected to protect the 
equipment from loss, damage or theft. Upon resignation or termination of employment, or at any time 
upon request, the employee may be asked to produce the phone for return or inspection. Employees 
unable to present the phone in good working condition within the time period requested (for example, 
24 hours) may be expected to bear the cost of a replacement.    
 
Safety and Driving 
Homewood Mountain Resort have a “zero tolerance” policy regarding use of a cell phone while driving. 
For the safety of our employees and others, it is imperative that you pull over and stop at a safe location 
to dial, receive or converse on the cell phone in any way.  
 
Reimbursement 
All managers or specific employees assigned a phone will be on the company’s plan. If the employee 
chooses to remain on their own plan, they will be reimbursed no greater than the average monthly cost 



    

 

of the company’s plan for services. That cost is currently $75 per month. Employees issued phones will 
be upgraded as needed to ensure communications run smoothly and efficiently.  Individual 
reimbursements for upgrades and replacements will be the same as the company’s replacement 
schedule.   
 
Homewood Mountain Resort reserves the right to amend or alter the terms of this policy. 
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